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UNITED STATES DEPARIMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS PERTAINING TO COTTON MARKETING QUOTAS FOR 1938 


PART IV. AUDIT BY STATS COMMITTEE OF COUNTY OFFICE RECORDS 
AND REPORTS 


Section 401, General Instructions. - (a) Part IV of these 
instructions relates to specific provisions of Cotton 207,"Regulations 
Pertaining to Cotton Marketing Quotas for the 1938-1939 Marketing Year" 
(hereinafter referred to as the regulations), and outlines the pro- 
cedure to be followed by the State committee (hereinafter referred to 
as the State office) in auditing and accounting for certain forms, 
records, reports, accounts, and files prescribed by Part II of these 
instructions to be maintained in the office of the county committee 
(hereinafter referred to as the county office). 


(b) The examination of the records and reports of the county 
office shall be conducted in the county office after the ginning 
season in the county for the 1938-1939 crop year is ended and the 
operators of a substantial majority of the farms in the county on 
which the acreages planted to cotton exceeded the cotton acreage 
allotments established therefor have filed or should have filed final 
reports on forms Cotton el’. 5 If at the time of the examination 
the accounts for all farms in the county are not complete, or cannot 
be completed during the course of the examination, the accounts for the 
farms in the county which are complete shall be audited and so marked, 
and the accounts for the remaining farms in the county shall be audited 
as soon thereafter as may be practicable. 


(c) The examination shall be conducted by auditors under the 
supervision of the State office. The work of each auditor shall be 
verified by the person in the State office who is directly in charge 
of the auditors (hereinafter referred to as the supervisor). The 
supervisor shall select at random a number of representative counties 
equal to approximately twenty percent of the total number of county 
offices examined by the auditor, in which the supervisor shall re- 
audit not less than twenty percent of the farm accounts and county 
office records and reports in connection therewith in order to 
determine the accuracy and impartiality of the auditor's examination 
and report thereon. If such reaudit discloses that the work of the 
auditor is incomplete or inaccurate or that the examination was not 


1] See section 603(b) of the regulations and section 223(a) of these 


instructions. 
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Concner on impart aie by him, or for anv other reason the examination and 
report of the auditor is not satisfactory, the supervisor shall reaudit 

a larger samnle of the auditor's work in the same or other counties and 

may, with the anproval of the Secrétary. to the State committee, have all 

or a portion of the work of the’ auditor in any county.or counties previously 
examined by the auditor rechecked. ‘The supervisor shall select a portion of 
the counties to be reaudited by him and examine the auditor's’ work therein 
before ay auditor completes ne ees ee alt re ee oot ae to hie 


(a) Zach auditor shall. Pie a. eevais on Tae Mee erst (x3 the 
records and reports in each county office and this report shall be in the 
form hereinafter prescribed in connection with the items to be exanined. 
The auditor's report shall be prepared-in: duplicate originals and both 
filed with the supervisor. The duplicate. shall then be: forwarded by the 
State office to the Regional Dincetor. = ) 7.4 


Sec. 402. Publication pnd Notice. of farm Acreage Allotments, Normal 


Yields, and Marketing Quotas a] = (a) Form Cotton 210. shall be examined to 
determine whether.it is: in proper form: 


1. One copy must remain freely available for public 
inspection in the Sabet office. 


Sas, ‘One copy must renain freely available for public 
inspection.in the office of, the County Ag sri cultural Extension 
Agent. for the. county (hereinafter referred to.as, the county’ 
agent! s office), 


Be “One copy mast have. been posted for not less than 
30 calendar days. in a conspicuous place in the county or in 
each administrative area in the county, as the case may be. 


(bv) A representative number of forms Cotton 20% shall be audited 
to determine whether they are in proper form and that a notice was mailed 
to the operator of cach farm in the county for which a cotton acreage 
allotment was established: 


1. A copy of the notice which was addressed to the farm 
operator must be filed in the folder for tho farm. 


2.7 Loe "Copy son file mast show the date on which it was 
issued and by whom it was signed on behalf of the county com- 
mittce. 


3, Items 1, 2, and 3 must be completed properly. 


4, A representative number of covies of the notices 
shall be compared with the comparable information on form Cotton 


Bl See soctions S02 and 205 of the rogulations and sections 202 and <0 


of these instructions. 
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e210 and further verified by comparing them with the information 


shown on Forms ACP=58 or on et eek ore NCR-209a in the North 
Central Region). 


(c) The auditor's report shall be designated as the "Auditor's 
Report on Publication and Notice of Farm Acreage Allotments, Normal Yields, 
and Marketing Quotas Pursuant to Sec. 402(c), Cotton 208- sR /HCR or NCR, 
as the case may ve/", form Cotton 280, U. §.. Department of Agriculture, 


Agricultural Adjustment Administration, | and shall show the following 
information: 


1. The first and last day of the period during which 
and the place or places at which form Cotton 210 was posted 
in a conspicuous place in the county or in each administrative 
area in the county, as the case required, 


2. The total number of notices -on form Cotton 209 which 
were .prepared and mailed to farm operators. 


3. The dates on which the first and the last notices on 
form Cotton 209 were mailed to farm operators, 


Sec. 403, Measurenent of Farms. - (a) Form Cotton 218 shall be 
examined to determine whether it is in proper forn. 3/ 


1. One copy must be bound in a suitable file folder as a 
permanent record in the county office and the original thereof must 
have been forwarded to the State office. 

2. The information for each farm as shown on formCotton 
218 shall be compared with the same information on the record of 
the measurements of the farm which is made and kept among the 
records of the county office in accordance with the established 
procedure of the Agricultural Adjustment Administration. 


3, The information for each farm in the county on which 
the acreage planted to cotton in 1938 was in excess of the acreage 
ollotment established therefor must appear on form Cotton 18, 


4, One copy must be signed by a member of the county con- 
mittee and the date of his signature must appear thereon. 


(bo) The anditor's report shall show the date form Cotton 218 was 
prepared and approved by the county committce and the date the original 
thereof was forwarded to the State office and shall be in the following 
form; 


3/ See sections 301 and 302 of the regulations and section 204 of these 


instructions. 


Cotton <8l 
U. S. Departnent of Agriculture 
Agricultural Adjustnent Adninistration 


AUDITOR'S REPORT ON MEASUREMENTS 
Pursuant to Sec, 403, Cotton 208-SR * 
County, State of 


Form Cotton 218 prepared | | LOS ean 
forwarded to State office » 193 


pe tn ten ore pete re iee eet en 
Farn > Number of : Sum of cotton : Sum of acreages : Excess or 
classification: farms : acredg : - planted: to ‘deficiency 7 
: ; allotments : cotton 
i: : ra fe GSES. EES i i ae : Ss) 
Overplanted =o: : wire ; : 
Not : : : ; : 
overplanted : : : : 
Total : : : : 
Rh Ee Se nay nl an ee Me ere cacti ask Niele, lit et il te 


* or ECR or NCR, as the case may be, 

# Indicate the amount by which column 4 e&ceeds column 3 by a plus 
Ssign(+) and the amount by which column 3 exceeds column 4 by a 
Minus isien: (—), . : 


Sec, 404, Issuing idarketing Cards and Marketing Certificates, - 
(a) The consignment of forms Cotton 2ll and forms Cotton 214 to the county 
office and the use thereof shall be audited: 


l. Form Cotton 250 shall be examined to determine the 
number of forms Cotton 211 and forms Cotton 214 issued, or 
prepared for issuance, to producers and the serial numbers thereof, 4 


e. The signature of each producer whose name appears in 
column © of form Cotton 250 must appear in column E thereof unless 
the form Cotton 211 mr form Cotton 214 prepared for issuance to the 
producer was not delivered and is on file in the county office. 5/ 


4/ Sco sections 205, 207(b), 212(g), 212(n), 213, 21%(b), and 207(a) of - 
these instructions. 
5/ Sce section 205(b) of these instructions. 


3, The blank stock of forms Cotton 211 and forms Cotton 
214 shall be examined to determine the total number of each on 

hana and the inclusive.serial numbers thereof, The serial. numbers 
of any destroyed, mutilated, or undelivered forms Cotton cll or 
forms Cotton 214 shall be individually noted on farm Cotton 82 under 
the heading "Remarks", The total number of forms Cotton ell or 
forms Cotton 214 delivered .to producers as shown on form Cotton 
250, plus the total number of destroyed, mutilated, undelivered, 
and unused forms Cotton 211 or forms Cotton 214 on hand must equal 
the total number of forms Cotton 211 or forms Catton 214 consigned 
to the county office as ‘shown on forms Cotton 252 and the scrial 
numbers thereof nust agree with the serial numbers as shown on forn 
ees goo On a satisfactory reconciliation furnished, 6/ 


(b) The consignnent of forms Cotton 211-A to the county office and 
the use thereof shall be audited: 7/. 


1. Form Cotton 253, where the printed title has been changed 
to road "Register of Forms Cotton 211-A", shall be oxamined to 
determine the number of books of forms Cotton 2ll~A issued, or 
prepared for issuance, to producers and the serial numbers of the 
forns Gotton 2li-A, 


2. The signature of each producer whose name appears in 
column B of form Cotton’253 must appear in Column G thereof unless 
the book of forms Cotton 211-A prepared for issuance to the producer 
was not delivered and is on file in the county office. 


3, Form Cotton 250 shall be examined to determine that a 
white marketing card (form Cotton 211) or a Sea~Island or.American- 
Egyptian cotton marketing certificate (form Cotton 214) was issued 
to each producer to whom a form Cotton 211-A was issued, 


4, The blank stock of forms Cotton 211-A shall be examined 
to determine the total number on hand and the inclusive serial 
numbers thereof, The serial numbers of any destroyed, mutilated, 
or undelivered forms Cotton 211-A shall be individually noted on 
form Cotton 282 under the heading "Remarks", The total number of 
forms Cotton 2l1-A delivered to producers as shown on form Cotton 
253 plus the total number of destroyed, mutilated, undelivered, 
and unused forms Cotton 211-A on hand must equal the total number 
of forms Cotton 211-A consigned to the county office as shown on 
forms Cotton 252 and the serial numbers thereof must agree with the 
Serial numbers as shown on form Cotton 252 or a satisfactory 
reconciliation furnished. 8/ 


6] See section 201(b)3 of these instructions, 


ch See section 206 of these instructions. 
B/ Sec section 201(b)3 of these instructions. 
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Le The: retire of eae Bee vines name. eppesn in 
column E of) form Cotton 253 must appear -in-column G thereof unless 
the, book of forms Cotton-2l2 and 213 prepared for issuance to the 

“producer was not OEE es and is on ote an Ae hes OLT Con 10/ 


Ore Toon aan 254 shall be trie) + Acree that the 
serial nunber of the form Cotton 212,issued-to.each producer appears 
in column (2) of form Cotton 254 oppdsite the producer's name. .:: 


4, > -If a book of forms: Cotton 212 and. 213 was issued to the 
operator of the farm pursuant to the agreement of all producers on 
the farm, a form Cotton 212-A executed by all producers on. the farn 
must be filed in the folder for the farm. Ly. ge 


oS. The blank stock of forns Botan opie and 213 shall be 
examined to determine the total number on hand and the inclusive 

- munbers thereof... ‘The.serial numbers -of any destroyed, mutilated, 
or undelivered forms Cotton 212 and 213 shall be individually noted 
on forn Cotton 282 under the heading "Remarks", The total number 
of forns Cotton 212 and 213 delivered to producers as shown on 
forms Cotton 253 plus the total number. of destroyed, mutilated, 
undelivered, and unused forms Cotton 212 and 213 on hand must -equal 
the total number of forms Cotton 212 and 213 consigned to the county 
office as shown-on forms Cotton 252 and the serial numbers thereof 
pies agree with the serial numbers as shown on form Cotton 252 or 

a satisfactory reconciliation furnished. 12/ 


(a) In case any marketing card or ct feet By certificate is lost, 
ee stolen i3/, or canceled 14/, a copy of the notices of -cancela- 
tion, pertinent correspondence, and a memorandum, of any findings of the 
county comriittee in connection with the loss, destruction, or theft or 
the canceled marketing card or certificate must be filed in the folder for 
the farm and the correct notations mist appens on form Cotton 250 or form 
oo Se as the case may be, 


ae “The auditor! Ss report should show the following informat tore 


] @ sections 40cla 02(b), 402(c), 403(b), 403(c), 405, and 406 of the 
regulations and Seatdone 211, 215, 216, 217(c), and 220(e) of these imstructics.. 
10/ See section 211(d) of these instructions. ‘ 

Ly, Seo section 402(b) of the regulations and section 209(0) of these ~ 
instructions, “ 

12/ Sce section 201(bBof these instructions. | 

T3/ Sce section 406 of the regulations and section 217 of these instructions. 
14/ Seo sections 402(d), 402(c), and 405 of the regulations and sections re 
213, and 220(c of these instructions. 


Cotton 282 
U.S. Department of Agriculture 
Agricultural Adjustment Administration 


AUDITOR'S REPORT ON MARKETING CARDS AND CERTIFICATES 
Pursuant to Sec. 404(e), Cotton 208-SR * 


County, State of 


<n 


; Number ; Inclusive slumber: Inclusive :Number: Inclusive 
storms: of sserial numbers: of :serial numbers: of : serial numbers 
Gotton = copies : of copies ‘copies; of copies :blank : of tlank 

No. :consigned; consigned  sissued: issued copies copics. 
~sS [tt tho eral irs sk we a FTL ol in ao > mn i 

: Trom = 20 : wero Ot © Troma ee 
Seek ic: Z SF Seen POMPE er Gils Ghent: Vee a eee 
211 : : : : : : : 

2ll-A 3 ; : : : : 

: : o : : i : : : 
ale : : : : : : : : : 

: : : : : : : : : 
213: : : 

214 : : ; : : : 
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Remarks: # 
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* or BCR of NCH, as the case may be. 
+ List by form numbers all omitted serial numbers and list by form numbers the 
ree numbers of any destroyed, mutilated, and undclivered narketing cards or’ 


certificates, showing which wore destroyod, which were mutilated, otc. 
Sec. 405. Reports from Ginners. - (a) The originals of forms Cotton 


216 submitted by each ginner, copies of the form Cotton £16 prepared in the 

county office and designated "Extract", and’ the original of forms Cotton 

216 prepared in other county offices and designated “Extract” must be filed 

in the nunerical order of the report numbers in a folder for each gin. Loy 

Forms Cotton 216 should be examined to detormine that a copy of form Cc tton- 
216 marized "Extract" has beon orepared in the county office with rospect to 

cotton ginned in the county which was produced on farms located in any other 
county. 


(era) reports on form Cotton 216 which were incomplete or in error 
must have beon corrected and tho correctly prepared reports filed in the 
POMCOre Lor. tho £in. 16/ In the event a ginner has failed or refused to nake 


15/7 Sec section 601 of tho rogulations and soctions 219(a) and 219(b) of 


these instructions, : 
16/ See section 219(c) of these instructions 


Si! 


a report on form Cotton 216 or has made. a false report, the auditor. shall 
report to the State office the action taken by the county office and by 
the ginner. hey 


(c) The postage account with each ginner must be audited to determine 
that the charges for postage have been correctly made and satisfied. 18 


(a) The auditor's report should show the following information fox 
all gins located in the county and in covery county from which forms Cotton 
216 dcsignated "Extract" were received by the county CLpices 


Cotton 283 
U.. §. Department. of Agriculture 
Agricultural Adjustment Administration 


AUDITOR'S HEPORT ON EXAMINATION OF REPORTS FROM CINNERS © 
Pursuant to Sec. 405(d), Cotton 208-SR * 


County, State of 


DR tect pd sateen dpe niece gop eee a TE 
i a Foal Not weight. Net weight 
7 : Xba oes Nae ; 
Serial No.! Mumbor : Postage ‘ Number ; Total ; Total ‘of cotton :of cotton 
of Bi aed sncurred. cf of! eh eroaa iar met ‘ginned for:ginned for 
Pinet We ronoruaes ‘ bales #! weight ; weight mrifarms in ifarms in 
des ‘other ‘this county 
Ne Us meme 
1 a 3 4 Sire SUR ery 8 
Tin | a ig lan gl ae ace ia , 
s : £ ' ’ ‘ 
BM dee 8 3 eR bs poh a i Se lal erate Lae Retire File 
: 
a ee ee i ae aa aasaanatn annem mn nnn On a 
’ ‘ 1 't ® : a 
4 ' e ' t : : 
Total '$ - 
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* or ECR or WCR, as the case may be. 

** Por gins located in other countics, show the gin serial number assigned in 
that county preceded by the State and county code mumber for that county. 

# Count. round balos as half bales... ; 

wt Deduct for bagging and ties 22 oounds for each square bale and & pounds for 
each round bale, eae 


Sec. 406. Record of Cotton Ginned for Farms Planting Within 
Acreage Allotments. - (2) ‘The entries on form Cotton 251 for a representat— 
ive number of farms in the county shall be verified by comparing them with 
the related forms Cotton 216. In determining whether the entries have been 


17/ Sco sections 601(c) and 606 of the regulations. 
18/ Sec section 219(a4) of these instructions. 


ee 
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made correctly, the entries for approximately © to 5 percent 
of the farms in the county should be examined and, if found to 
be correct, it will not be necessary to examine the entries for 
a greater number of the farms unless the auditor Finds wnat ous 
will be necessary. If it is found that any error was made 
by the county office in posting to form Cotton 251 the reports 
of cotton ginned, the entries for all farms in the county on 
form. cotton.251 shall be verified by comparing them with the 
related forms Catton 216. ‘The total mumber of pounds of 
lint cotton ginned for each farm as shown on form Cotton 
251 must be entered in column 33 of form Cotton 251 opposite 
the farm serial number and the total of all entries in column 
33 of form Cotton 251 must be entered on the last sheet thereof. 
Forms Cotton 251 must be kept securely fastened in a binder 
as a part of the permanent records of the county office. 19/ 
(bo) The auditor's report shall be designated as the 
"Auditor's Report on Examination of Form Cotton 251, Pursuant 
to Sec. 406(b), Cotton 208-SR /ECR or NCR, as the case may be/", 
form Cotton 284, U. S. Department of Agriculture, Agricultural 
Adjustment Administration, and must show the following informa- 
tion: ; 


1. That the record of cotton ginned for all 
farms in the county on which the acreage planted to 
cotton did not exceed the cotton acreage allotments 
established therefor is correctly shown on forms 
Cotton 251. 


2. The total amount of cotton shown in column 
33 of form Cotton <5l. 


Sec. 407. Farm Accounts for Farms Planting in Excess of 
Acreage Allotments. - (a) A farm account on form Cotton 254 
must be established for each farm in the county on which the 
acreage planted to cotton is in excess of the farm acreage al- 
lotment as shown on form Cotton 218. 20/ 


(ob) The farm account on each form Cotton 254 shall be 
audited as follows: 


at eet Cub v21/ must show correctly ~ 


(1) the farm account serial number 
(2) the sheet number and total number of 
sheets, 


19/ See section 208 of these instructions, 


20/ See section 403 of these instructions, 
21/ See section 209(a) of these instructions. 


Sone 


(3) the State and county code and farm 
serial number, 

(4) the name’ of the farm operator, and 

(5) the address of the farm operator. 


eo. FRart I 22/° must show correctly - 


(1) the farm acreage allotment, 
(3) the aormal yiekA per acre, 
(S) the normal prodaction of the farm 
acreage allotment, 
(4) the cotton on and, 
€S) tive farm marketing quota on the basis 
ef the normal production of the farm 
acrease allotment plus the amount of 
catten on ‘hand at the beginning of 
the 1938-1939 marketing year. 
{6) the acreage plented to cotton on the 
fazn, 
(¥) the actual production of the planted 
ACE BLL! y 
(&) the actual yielé por acre, 
(9) the actual pro@mction of the farm 
acreage allotment, and 
f10) the final adjusted farm marketing 
quota for the farm. 


%, .The entries in columns 1, 4, o,0an0moecs 
Part V muat be verified by comparing them with the, 
related entries on forn Cotton 255 for the farn £3/, 
and form Gotton 255 shall be audited to dotcrmine 
whether it kas been prepared properly. <#/ Where there 
are only two or three producers on the farm, the verifi- 
cation may be made without recomputing the entry. The 
entries in column (3) of Part V must be verified by an 
exanination of any nenoranda of the county comnittee 
showing the results of inspection of the cotton on hand 
at the heginzing of the 1938-19249 narketing year and by 
an exaninatiou cf tas basis for issuing forms Cotton 212 
and 213 fer cotton released from the Commodity Credit 
Corporation cotton loan. 25, 


See sections 209(c) and 220(d) of these instructions, 
“See. section 209(d) of these instructions. 
Sec section 2U9(b) of these instructions. 
See sections 209(d) 2 and 215 of these instructions. 
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4, The entries in column 7 of Part V must be 
verified by reconputation by the auditor .26/ iff the 
county committee changed the original apportionnent of 
the farm marketing quota under paragraph 1 of section 
205 of the regulations, pursuant to a complaint filed 
in accordance with paragraph 3 of section 205 of the 
regulations, the amount of the producer narketing quotas 
as reapportioned nust appear in column 7 of Part V and a 
nenorandun, signed by a nember of the county committee, 
showing the basis of the reapportionment must be filed 
in the folder for the farm .27/ 


5, The entries on line (a) in columns 8 through 
20 of Part VI shall be verified by computing again for 
each producer the amount of his share in the cotton gin- 
ned as reported on form Cotton 216 and form Cotton 221 ,28/ 


6. The entries in column 21 of Part VI shall 
be verified by comparing them with the related entries in 
column 12 of form Cotton 254A. Form Cotton 254-A shall 
be audited to determine that it has been prepared properly 
and correctly computed.<9/ If the farm marketing quota 
was increased on the basis of the actual production of 
the farm acreage allotment, the issuance of new forms 
Cotton 212 and 213 shall be audited to determine whether 
the producers were entitled to have new forms Cotton ele 
and 213 for the ameunt of the increase issued to then.30 
If the county committee changed the apportionment or re- 
apportionment of the farm marketing quota as shown on forn 
Cotton 254-A, pursuant to a complaint filed in accordance 
with paragraph 3 of section 205 of the regulations, the 
amount of the producer marketing quotas as changed nust 
appear in column 21 of Part VI and a memorandum, signed 
by a member of the county committee, showing the basis of 
the change must be filed in the folder for the farm.dl 


26/ see paragraph 1, section 205 of the regulations and section 
210(a) of these instructions. 

27/ See section 210(b) of these instructions. 

26/ See sections 214 and 218 of these instructions and, in the 
Southern Region, 1938 General Letter No. 37, in the East 
Central Region, ECR-ADM-244, and in the North Central Region, 
NCOR-CMQ-Letter No. 2, 

29/ See section 205 of the regulations and section 220 of these 
instructions, 

30/ See section 220(e) of these instructions. 

31/ See section 220(g) of these instructions. 


ape 


7. The entries in column 22 of Part VI shall 
be verified by subtracting the entry in column 21 from 
the entry on line (a) in column.20 in Part VI,.32 


8. The entries on line (b) in columns 8 through 
20 of Part VI.shall be verified. by comparing them with 
the entries on each form Cotton 213-b and its related form 
Cotton 222,33/ It will not be necessary to change an 
entry on line (b) in columns 8 through 20 of Part VI 
because a form Cotton 222 was filed after the entry was 
posted. Instead, form Cotton 222 in this case shall be 
used in connection with verifying. column 6 of form 
Cotton 257. 34/ | 


9. If an entry appears in line 5, Part I of form 
Cotton 213-b, the related entry in columns 23 through 
3l of Part VII must be verified by comparing it with the 
related form Cotton 219 or Cotton 219 A and with the 
entry in connection therewith on form Cotton 256. 39, 
If the penalty shown on line 5, Part I of form Cotton 
el3-b to have been incurred was not remitted, no entry 
in connection therewith shall appear in columns 23 through 
31 of Part VII and the entry in connection therewith on 
line (b) in the column headed "Reference No." of columns 
8 through 19 of Part VI must be circled in red. 36 


10. Each form Cotton 213-b must be filed in the 
folder for the farm and any related form Cotton 222, 37 


11. The entries in columns 32 through 36, Part 
VII of form Cotton 254 shall be verified by comparing 
them with the related entries in form Cotton COG Orn 
Cotton 258, and form Cotton 256. 38/ Bach entry on form 
Cotton 257 shall be verified and the form must have been 
Signed by a member of the county committee and the treasurer 
of the county committee. 39/ 


12. In case funds were tendered to be held in escrow 
or a bond of indemnity was executed to secure payment 
of the penalty estimated to be incurred 40/, the memorandum 


rr eer eneyepetsinenneeente eeepc pesysesppeeeateeeuesee—s 


See section 223(b)6 of these instructions. 
See section 221(a) of these instructions. 
See section 222(a)9 of these instructions. 


See subsections (b), (d), and (e) of’ section 221 of these 
instructions. 


See ‘section 221(b)6 of these instructions. 

See section 221(c) of these instructions. 

See subsections (d) and (e) of section 222 of these instructions. 
See section 508 of the regulations and section e2e2(a) of these 
instructions, 

See sections 402(d) and 507 of the regulations, 


— 14) — 


of the county committee. showingthe basis of the determina- 
tion of the estimated amount of the penalty must be on 


file in the folder for the farm. 41/ If funds were tendered 


+o be held in escrow, form Cotton 219 and form Cotton 256 


rust be examined to determine that they are in proper forn. 42 / 
If a bond of indemnity. on form Cotton 215 was tendered, 


the original cf the bond must be filed in the folder 


for the farm and it must be cxamined to determine that 

it was executed correctly. 43/ Part II of form Cotton <54 
must bo examined tu sce that the necessary information 
appears therein, 44/ Part VII of form Cotton 254 should 
bo exaninod to sco that the necessary information appears 


therein and that the rolated forms Cotton 219 and 258 are 
on file in the county office and have been posted to 

. Oye me = 
forn Catton 256. 45/ 


13, If a white narketing card (form Cotton Ae) 


yas issued for the reason that it was estimated the total 
production of lint cotton in 1938 on the farm would mov 
exceed 1,000 pounds or for the reason that it was estinatcd ° 


the actual production of the acreage planted to cotton 


would not exceed the normal »roduction of the farm acreage 
allotment 45/, the memorandum of the county committee show-— 


ing the basis of the determination of the estimated amount 
of the production must be on file in the folder for the 


farm. a7 | If a penalty was incurred, the entries in 
Part Vil of form Gotton 254, in form Cotton 256, and in 


ie roistea form Cotton 219 shall be verified. 43/ 


14. The amount by which the sum of the entries 


for all producers on lines (b) of columns <4 through 30 


headed "Anount" of Part VII of form Cotton 254 exceeds 


the sum of the entries for all producers on line (bd) 
of columns 33 and 35 of said Part must be entered in 
the margin to the right of column 57 thercof and these 
ontries must be comnmarcd with entries on the related 
form Cotton 259. 49/ . 


(c) Forti Cotton 217, exceuted by the operator of the 


farn rust be filed in the folder for the farn. 50/ It. shall 
bo examinod to doternine that it is properly prepared and ap- 
proved by the county committce and the treasurer of the county 
committoc. 51/ 
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section 212(a) of these instructions. 


subsoetions (b) and (ec) of section 212 of thesc instructions. 
soction 212(c) of these instructions. 

section 212(a) and 223(f) of thesc instructions. 

section 223(f) of these instructions. 

sections 402(d), 402(c), and 502 of the regulations. 

sections 212(h) and 213 of these instructions. 

soction 223(g) of these instructions. 

subsections (a) and (c) of section 225 of these instructions. 
section 603(b) of the regulations. 

subsections (2) and (h) of section 223 of these instructions. 


he bea 


(d) Tho entries on form Cotton 217 and form Cotton 254 
must be compared and verified as outlined in subsections Cbs 
(c), (a), fe), (£), and (g) of section 223 of these instructions. 


(e) If the examination of any farm account on form 
Cotton 254 indicated that a penalty has been incurred that has 
not been remitted to the treasurer of the county committee, a 
copy of such form Cotton 254 shall be made by the auditor to 
accompany his report, together with all relevant information 
concerning the failure or refusal to remit the penalty. 


(f) The auditor's report should be in the following form: 
Cotton 285 
U. &. Department of Agriculture 


Agricultural Adjustment Administration 


AUDITOR'S REPORT ON FARM ACCOUNTS ON FOR COTTON 254 
Pursuant to Sec. 407(f), Cotton 208-SR * 


____ County, State of 


Farn account: Farm :Anount of ‘Amount of : Amount of:Anount ,Kenittances: Amount of — 


serial imarket-! cotton {! cotton ‘penalties: of ‘ito Secre- ; unpaid 
number ** : ing ‘produced #fuarketed #renitted irefunds: tary of ‘penalties 
~~ equObe gis NY ee af Ae ‘Agriculture: 
— ee ae Mey Uae 


| Semen 


’ 
‘ 
a 
1 
‘ ‘1 ‘ ‘ 
* . 1 ‘ ’ 
‘ £ ’ . , 
' . ' ‘ a 
‘ ¢ ’ ‘ ‘ 
‘ ¥ ‘ ‘ e 
——- th a. ee ee — —— os 
ate ‘ y= — - ae i ‘ a 
‘ 2 a ' ‘ 8 
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‘ : 7 . ' s 
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onions —— +--+ ne 
‘ 
) 4 F ’ 4 
: 
‘ ld ‘ 
$e ; . 
aU Sa eee ee Se Se ah ok a ee 
’ “) ' 
a A 
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Total § ‘g : ‘is ; 

* or ECR or NCR, as the case may be. 

** Divide the list of farms in four parts as follows: (1) Regular; (2) funds held 
in escrow; (3) bonds of indemnity furnished; (4) white marketing cards issued 
without bonds pf indemnity or funds held in escrow. 

# Include cotton on hand fren a previous crop at beginning of 1938-1939 marketing 

ear, 

dt Tho total of column 3 plus the total of column 33 of form Cotton 251 (see sectio 
406(b) of these instructions) must equal the total of column 8 of the auditor's 
report on exanination of reports fron ginners (see section 405(d) of these 
instructions), or must not vary therefrom by more than 100 pounds. 
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Rie bie wir, 
Sec, 408, Cotton Special ‘Depos ce 
liisccllancous Bxpenscs. - (2) The bank book, statcnents of 
the dcpository bank, canceled checks, and the check stubs or 
cotnterfoils of the check book of the treasurer of the county 
connittee shall be examined and reconciled with the balance 
in the cottonspecial deposit trust accounts: The balance in 
she bank account must be equal to the result obtained by sub- 


s) 


 tracting from the sum of the amounts on forms Cotton 219 and 


219A the sum of the amounts on forms Cotton 258 and 259. ‘The 
total of column 4 of form Cotton 256 should equal the total of 
the entries on lines 3, Part II of forms Cotton 254 for all 


farms for which funds were ‘held in @scrov. . The total of column 


13 of form Cotton 256. must equal the total of -cotumn 5 of form 
"2 Cotton 285. 52/ ‘The total of columns 36 of Part VII of all forms 


Cotton 254 must equal the total of celumn 6 of form Cotton 285. 
The total of column 7 of form Cotton 285 must equal the total 


of. all forms Cotton 259 and also the total of the entries in 


the margin to the right of column 3” of Part VII of all forms 


Cotton 254. . 


(b) The serial numbers of forms Cotton 219, 219A, ard 
258 must be examined to determine that the serial numbers of the 
blank stuck of each and the serial munbers of the used forms 
Cotton 219, 219A, and 258 account for all of such forms con- 
signed to the county office. 53/ 


(c) The amount of postage expenses incurred in connection 
with forms Cotton 2ll-A-t, 213-b,- and. 22l-b shall be. audited by 
examining Postoffice Department Forms 3582a and Forms 3582a-F to 
determine whether the charges therefor have been correctly made 
and satisfied. 54/ The service charges, collection fees, and 


—- 


deposit deductions charged by the depository bank or banks for 


the cotton special deposit.trust account shall be audited to... 


dctermine whether the charges have been correctly made and 
satisfied. 55/ pa ihteks . 


t 


. 


(a) Tho auditor's reports shall be in the following 
Por ae 


\ 


527 ~Sec section A07(€)of thoso-instructions. 
63/ Seo section 201(b)3 of these instructions. 
54/ Soc-section 224(d) of these instructions-and,-in the Southern 
Region, 1938 General Letter No. 34, in the East Central Region, 
ECR-ADM-222,-and in the North Central Region, the memorandum fae 
September 15, 1938. 

55/ Soo scetion 224(c) of these instructions. 


w 16 + 


Cotton 286 
Us Se Department of Agriculture | erie 
Agricultural Adjustment Administration ~~ 


AUDITOR'S REPORT ON RECEIPT FORMS 
Pursuant to Sec. 408(d), Cotton 208-SR * 


County, State of” 


t 


Inclusive serial ‘ Inclusive serial 


Inélusive serial 
numbers of forms : numbers of blank 


Form Noe Cotton + numbers of forms 


consigned used Soe forms ae 
Erone To From To / From To 


258 ! 
Remarks: # | 


e \ aa Cet Rhy Detain : 
Cotton 287 
Ue Se Department of Agriculture | 
Agricultural Adjustment Administration 


AUDITOR'S SUMMARY OF CASH RECEIPTS AND DISBURSEMENTS 
COTTON SPECIAL DEPOSIT TRUST ACCOUNT 
Pursuant to Sece 408(d), Cotton 208-SR * 


as of ped 


County, State of _: 


Name of Depository 


Address of Depository 


* or ECR or NCR, as the case may be. 


# List by form numbers the serial numbers of any destroyed or mutilated 
receipts, showing which were destroyed and which were mutilated. 


eaten ic’ 


2. Funds received to be held in escrow Syl 
(Total of column 4 of form Cotton 256) 


2. Transfers of funds held in escrow = = fed) BP tee 
(Total of column 8 of form Cotton 256) i 


3. Balance of Anes held in escrow ~ aids onal x ehh s fae 


(Item 1 minus item 23 


4. Collections Be ay | | a 
. ¢ (Total of column 13 of form Cotton 256) Geese 


5e Disbursements: 
Hoppe of column 19 of form Cotton 256 ) 


Cee 


ae Refunds to Weiaicers 
(Total of forms Cotton 258) 
be Remittances for transmittal 
to Treasurer of Ue 5- 
(Total of forms Cotton 259) - 
Total of disbursements a 
(Item 5a plus item 5b) 
6. Balance of collections 
(Item 4 minus item 5) 


7. Balance of total receipta # 4 $ 
(Item 3 plus item 6) : fet 


Cotton 2&8 
Ue Se Department of Agriculture 
Agricultural Adjustment Administration 


AUDITOR'S REPORT ON MISCELLANEOUS EXPENSES 
Pursuant to Sece 408(d), Cotton 208+-SR * 


County, State of 


le Postage expense (forms Cotton 211-A=t, 213-b, and 221-b) 
2. Service charges by the depository bank(s) 


Se Tova. 


* or ECR or NCR, as the case may bee 


If the accounts for all farms have been closed, the figure in item 7, 
as well as in items 3 and 6, should be zeroes 


pal ity 
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ans 


office which was not done in accordance with the applicable regulations 


and instructions or which was not done at ‘all shall be: included: in the. » 


auditor's reporte f 
4 
(b) The auditor shall make the following certification at the ,° 
time his report on each county officé is submitted :to ithe supervisor: 


Cotton 239 Er eee hr a 
U- Se Department of Agricultur 
Agricultural Adjustment Administration ET CRON AN Pe Nee a ae 


CERTIFICATE OF AUDITOR 
Pursuant to Sec. 409{b), ‘Cotton 208-BR *. s:i. .- 14 
The undersigned hereby certifies that, om vi ° day of:! 

193__, the records and reports of the County Agricultural Conservation 
Committee for ,OCounty, State ofiio niin} ae, | ins@onnection 
with Cotton 207,"Regulations Pertaining to: Cotton: Marketing Quotas for 
the 1938-1939 Marketing Year, "were audited by the undersigned in accords 
an¢d® with the applicable instructions in Cotton 208-SR*, Part IV, and” 
were found tobe correct with the exceptions set forth in ‘this: reporte 


9 


‘ 


Dateds S193 0 


(Signature of Auditor) 


* or LOR or NCR, as the case may bee 


